DIRECTIONS TO COMPLETE 

Accreditation Checklist
Cover Page: 

· Make sure you fill in all checkboxes and spaces on the cover page.

· Number of Staff/Volunteers – include only those who work for the sexual or domestic violence agency

· FTE SV only – this is the number of full-time equivalent sexual violence-only staff you have.  So if you have 3 staff who are 50% domestic violence and 50% sexual violence, the answer is 1.5 FTE (3 x .50)
· “Unbound” means, ideally, a binder clip.  You may also staple the application.  

· Applicants must meet the definition of “Domestic Violence Program,” “Sexual Assault Crisis Center,” or “Dual Agency” as defined in the Accreditation Manual on page 8 

Checklist:
· When completing your Accreditation application, please refer to the Virginia Sexual and Domestic Violence Agency Accreditation Manual, 2007-2008 (enclosed).  Each Checklist item directly relates to a corresponding criterion.

· When completing the Checklist, responses should reflect your agency’s policies, practices and services as of November 19, 2007.  

· When checking “yes” or “no,” answer yes if the statement in question reflects your standard practice, policy or service, answer “no” if it does not.

· A very limited number of items have an “N/A” checkbox.  N/A should be checked ONLY if the item truly does not apply.  For instance, on page 9 of the checklist, Item 10, if you are a stand-alone sexual assault crisis center or a non-shelter domestic violence program, your agency can check “N/A” for the last item.

· If your program does not meet a criterion, you must submit a Plan of Action (see enclosed form) for each criterion not met. Please use a separate Plan of Action form for each criterion.  The Plan Action will detail how your agency will come into compliance with the criterion and by when (please see enclosed samples).  Each Plan of Action should be based on the realistic needs and resources of the agency, and not necessarily be related to the Accreditation cycle.

Process:

· Each agency’s Accreditation status will be good for January 1 – December 31, 2008.  In 2008 your agency will be asked to complete a “full” application.  The Review Panel will also begin doing Site Visits in 2008.  Each agency will be visited once every three years.

· Each application will be reviewed by four Review Panel members.  The Review Panel will then convene in December to determine the status of all applicants.
· If an applicant is able to check “Yes” for 85% of the items (checked N/A items are not counted), the agency will be provisionally accredited.  No agencies will be fully accredited in this cycle.

· The Panel may request clarifications, revisions and/or Plan(s) of Action to the Application as part of the review process.

· The Panel may require an Agency to meet special conditions in order to determine final Accreditation status.
· Agencies may initiate an appeal of any Review Panel decision by submitting a letter of appeal via mail as instructed in the Accreditation status decision letter.

· The Alliance Governing Body will appoint an Appeals Committee of 3 to 5 individuals.  The Appeals Committee will meet and review all appeals within 15 business days after the designated appeals due date and communicate a final decision to each appealing Agency within 10 business days of that meeting.  

Getting Help
If you have any questions, please contact one of the Action Alliance staff below.  A list of the Accreditation Review Panel is also provided for your reference.

Linda Winston

lwinston@vsdvalliance.org
Darlene Ward 

dward@vsdvalliance.org
Stacy Ruble


sruble@vsdvalliance.org
Phone for all: 804-377-0335

Training
There will be a training on November 1, 2007 in Charlottesville, 10-4.  The cost is $10 to cover lunch, the meeting space and coffee.  Please go to www.vsdvalliance.org and click on “Register for Trainings Online” on the left hand side.  If you have any difficulty registering, please contact Kathy Pierce at 434-979-9002 or kpierce@vsdvalliance.org.
The purpose of this training is for SDVAs to be able to ask for clarifications on the criteria or process and to get assistance.  This will not be the time to recommend changes to the criteria.
Accreditation Review Panel

Jennifer Bourne, Clinch Valley Community Action, Tazewell

Angela Furrow, Family Crisis Support Services, Norton

Kathleen Kelmelis, Fairfax Domestic Abuse and Sexual Assault Program, Fairfax

Juva Poindexter, Hanover Safe Place, Ashland

Kristen Pine, Response, Norfolk

Aimee Bower, Project Horizon, Lexington

Cathy Pessolano, ACTS Turning Points, Dumfries

Chana Ramsey, James House, Hopewell

Sandra Becker, Help and Emergency Response, Portsmouth

Tammy Appel, RCDV, Fredericksburg

Walker Thornton, SARA, Charlottesville

Becky Grimes, Safehome Systems, Covington

Nicole Lee, YWCA, Richmond

Brenda Smith-Braam, Ruther Glen

